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Little Shepherds Preschool & Daycare 

4925 Plum Rd., Carroll, OH 43112 

(740) 756-7529 

littleshepherdsps@sbcglobal.net 

www.facebook.com/LittleShepherdsPreschoolDaycare 

 
Welcome 

Welcome to Little Shepherds Preschool & Daycare Center (“the Center”). Little Shepherds Preschool & 

Daycare is an integral ministry of the Shalom United Methodist Church of Carroll, Ohio.  Our mission is 

to provide a safe, spiritual and fun learning environment while emphasizing that each child is unique and 

has a purpose.     

 

Licensing 

The center is licensed to operate legally by the Ohio Department of Job and Family Services and a copy of 

our license is posted in the director’s office. A toll-free number is listed on the license and may be used to 

report a suspected violation of the licensing rules or the administrative rules.  The administrator and 

each employee of the facility is required, under section 2151.421 of the Ohio Revised Code, to report any 

suspicions of child abuse or neglect to the local children’s services agency. Recent licensing inspection 

reports and any sustained complaint investigation reports for the past two years are located in the lobby 

for review. The licensing record, including inspection reports, complaint investigation reports, and 

evaluation forms from the building and fire departments, is available for review upon written request 

from the Ohio Department of Job and Family Services.  The center’s licensing inspection reports for the 

past two years are also available for review on the Child Care in Ohio website.  The website is 

http://jfs.ohio.gov/cdc/childcare.stm  

 

Parent Handbook 

This handbook contains information regarding our programs. It is important to read this handbook to its 

entirety and keep it handy while you are enrolled with us. It will answer many questions you have about 

Little Shepherds. The Center reserves the right to change any of its policies at any time. Families will 

receive a copy of the Parent Handbook upon enrollment and updates are available upon request. 

 

Hours of Operation 

Little Shepherds is open Monday-Friday from 6:30a.m. to 6:00p.m.  

 

Closing Dates - We will be closed to observe the following holidays: New Year’s Eve, New Year’s Day, 

Good Friday, Memorial Day, Independence Day, Labor Day, Thanksgiving Day, the day after 

Thanksgiving, Christmas Eve, and Christmas Day. We do not charge tuition when the center is closed for 

a holiday. 

mailto:littleshepherdsps@sbcglobal.net
http://www.facebook.com/LittleShepherdsPreschoolDaycare
http://jfs.ohio.gov/cdc/childcare.stm
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Inclement Weather Policy 

 

During the winter months, Little Shepherds reserves the right to close if Fairfield county reaches a Level 

2 Snow Emergency.  We here at Little Shepherds wants everyone to stay safe during these times and 

would like to enforce a policy that if there is a Level 2 Snow Emergency prior to opening, Little 

Shepherds will close for the day.  However, if the snow level emergency is put into effect after opening 

hours, it will then be at the Director’s discretion depending on the future threat of the storm. 

 

Registration 

Enrollment is open to children between the ages of 6 weeks through 5th grade. All registration forms 

must be completed, and fees must be paid by the child’s first day of attendance. Any change to the 

registration and contact information must be communicated to the office immediately so that current 

information is always on file. This is for the safety of your child. For infants, toddlers, and preschool 

children a medical form signed by a physician or certified nurse practitioner needs completed and 

returned to the office within 30 days of admission. This medical form must be updated annually and 

must always be on the state-required form which is available in the office. 

 

*Little Shepherds reserves the right to not provide care for children who are not current on all vaccines.  

Little Shepherds will not provide care for any child without the consent for emergency transportation. 

**It is unlawful for the facility to discriminate in the enrollment of children upon the basis of race, color, 

religion, sex or national origin or disability in violation of the Americans with Disabilities Act of 1990, 104 

stat. 42 U.S.C. 12101 et seq.  

 

Staff Qualifications                                                                                                                                      

All staff members must have a high school diploma or equivalent, a medical statement, and must be at 

least 18 years of age. We conduct criminal background checks, both Ohio and FBI, on every employee. 

Each teacher is required to complete four required courses: First Aid, CPR, Recognition and Prevention 

of Child Abuse, and Management of Communicable Disease. We have a staff member on duty at all 

times who is trained in the required courses. 

 

Staff: Child Ratios 

The following are state required staff: child ratios:   

Age Staff: Child Ratios Maximum Group Size 

Infants 0-12 months 1:5 or 2:12 12 

Toddlers 12-18 months 1:6 12 

Toddlers 18-30 months 1:7 14 

Toddlers 30-36 months 1:8 16 

Preschool 3-4 years 1:12 24 

Pre-Kindergarten 4-5 years 1:14 28 

School Age 1:18 36 
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*Ratios for toddler and preschool rooms may be doubled for 2 hours during nap time as long as all 

children are resting quietly on their cots and enough staff is in the building to meet the regular required 

staff: child ratio if there is an emergency. 

** Maximum group size is defined by the number of children in one group that may be cared for at one 

time. 

 

Arrival and Departure  

The person bringing the child to the center must come inside with the child, walk the child to the 

classroom and check in with the teacher. Do not drop your child off at the front door to walk to their 

classroom without you. No child shall ever be left alone or unsupervised. We want to make sure all 

children arrive and depart safely. Check out with the teacher in your child’s room when you pick up your 

child and escort them to the exit.  If you plan on dropping your child off after noon, please notify us in 

advance either in person or via email through the office.    

 

Pick-Up Permission - Staff will only release children to persons listed by the parents as emergency 

contacts or to persons listed on their pick-up permission forms.  These people must be at least 16 years 

of age. If someone other than any of the authorized persons is picking up your child, you must notify 

Little Shepherds in advance either by phone or in writing. We must know the name of the person picking 

up your child and they will need to provide picture ID. Little Shepherds will not release a child to 

anyone who appears to be under the influence of drugs and/or alcohol. Parents and/or emergency 

contacts will be called to transport the child home. Police will be notified if necessary. 

 

Custody Agreements - If there are custody agreements involving your child, you must provide the 

center with court ordered papers indicating who has permission to pick up the child. The center may not 

deny a parent access to their child without proper documentation. 

 

Parent Participation- Little Shepherds operates with an open-door policy. Parents are permitted and 

encouraged to visit their child’s classroom at any time.  We do ask that you make your presence known 

to the office.  All parents are encouraged to keep in close contact with their child’s teacher.  If a parent 

needs to discuss the progress of their child or a problem their child may be having, please contact the 

teacher.  Please remember our teacher’s priority is supervising the children and keeping them safe at all 

times.  If a concern arises that will involve a lengthy conversation, coordinate with the teacher about 

scheduling an appropriate time for discussion. If a problem is not resolved by talking with the teacher, 

the parent should contact the Director. 

Contact information for parents/guardians of the children attending Little Shepherds is available upon 

request from the director.  This information will include the name, telephone number or email of any 

parent/guardian unless the parent’s requests to not be included.  
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*Any parent, custodian, or guardian of a child enrolled in the facility shall be permitted unlimited access 

to the facility during all hours of operation for the purpose of contacting their children, evaluating the 

care provided by the facility or evaluating the premises. Upon entering the premises, the parent or 

guardian shall notify the administrator of his/her presence. 

Child Guidance and Discipline 

Our hope is that each child will learn self-discipline through careful guidance. Positive reinforcement and 

positive redirection will be used. Child guidance and management measures will be developmentally 

appropriate for the child’s age. They will be used consistently and will be explained to the child. These 

will include, but not be limited to: 

1. Setting clear limits 

2. Redirecting the child to an appropriate activity 

3. Showing the child positive alternatives 

4. Modeling the desired behavior 

5. Encouraging children to control their own behavior, cooperating with others, and solving 

problems by talking things out 

6. Sitting for a short period of time (one minute per age) in order to gain self- control 

7. A visit to the Director’s office 

8. Consultation with the parents 

 

According to Rule 5101:2-12-22 of the OAC, the specifications of this guidance policy apply to all 

employees of the center. 

 

Little Shepherds’ discipline policy includes “office slips”.  When behavior issues escalate to a 

point that the staff members can no longer handle the situation, students are sent to the office 

and receive an office slip.  Office slips are communicated with parents and require a signature 

at pick-up.  Once a student has received 3 office slips, that student will be expelled for a day.  

Tuition is still required. After being expelled two days and receiving 9 office slips within a year, 

students will be dismissed from the program under all circumstances.   

 

Dismissal Policy- Little Shepherds will dismiss a child who is outwardly aggressive or if the child’s 

behavior poses a risk to himself/herself, other children, or staff members. When a situation arises, Little 

Shepherds will coordinate a guidance plan with the child’s family. The plan will be in accordance with 

OAC Rule 5101:2-12-22. A guidance plan is designed on an individual basis and may permit a specified 

time period for improvement. Little Shepherds reserves the right for immediate dismissal of any child 

who intentionally puts himself, other children, parents or staff in danger. Little Shepherds also reserves 

the right to dismiss a child whose parent is disrespectful or threatening to any staff member, child or 

another parent.  
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About our Programs  

The following is a basic outline of all the types of care we offer at Little Shepherds. As your child moves 

through each of our programs, you will be given a written transition plan approximately one week 

before your child starts the transition to the next age group. Little Shepherds typically follows a two-

week transition schedule, allowing your child ample time to visit the next room and transition smoothly 

into a new class. We have a designated spot in the sleep side of the infant room to accommodate any 

nursing moms that would like to use our facility for nursing or pumping.  

 

Infants- Little Shepherds has up to 17 infants in our infant program at one time.  Our infant room caters 

to children ages 6 weeks-18 months. We allow our infants to self-regulate when they eat, sleep, and 

play.  Diapering is also when needed, at least every 2 hours, unless noted in the enrollment packet. For 

sanitary reasons within our classroom, Little Shepherds will not accommodate cloth diapers. Please note 

the following schedule is only a sample schedule and our infants eat and sleep on demand, however we 

begin directing our older infants into a more structured routine with designated meal and nap times. 

 Sample Infant Schedule 

 6:30-8:00 Arrival/Diapering 

 8:00-9:30 Infant Play/Stimulation 

 9:30-10:00 Quiet story time, looking at books, face to face interactions 

 10:00-11:30 Diapering/ Nap time (varies) 

 11:30-12:30 Lunch/Diapering 

 12:30-2:00 Sensory: Grasping, touching, soft block play 

 2:00-3:00 Diapering /Nap time (varies) 

 3:00-3:30 Snack 

 3:30-4:00 Art/Craft  

 4:00-5:00 Diapering /Group Play 

 5:00-6:00 Free Play/ Prepare for closing 

 

Toddlers- Our toddler program houses children ages 2 years- 3 1/2 years.  We typically transition toddler 

into preschool program when they are 3 and potty-trained.   We have 13 toddler spots within our 

program.  When we have more than 7 toddlers in attendance, our toddler class is divided into two 

classrooms, operating on the same daily schedule and same lesson plans. Our toddler program works 

diligently with structure, lesson planning and potty training to help prepare for preschool.   

 Sample Toddler Schedule   

6:30-8:30 Welcome/ Breakfast/ Free Play                                                                                                             
8:30-8:45 Potty Break                                         
8:45-9:15 Teacher Directed Free choice              
9:15-9:45 Gross Motor Time (gym, playground, music and movement, tunnel, bounce house)                
9:45-10:00 Potty Break              
10:00-10:15 AM Snack                       
10:15-10:30 Circle time              
10:30-11:00 Gross Motor Time (gym, playground, music and movement, tunnel, bounce house)           
11:00-11:30 Arts & Crafts                  
11:30-11:45 Potty Break/Wash Hands              
11:45-12:30 Lunch              
12:30-12:45 Potty Breaks                              
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12:45-2:45 Quiet Time                
2:45-3:00 Potty Break/Wash Hands for Snack             
3:00-3:30 PM Snack/ Room Change                               
3:30-4:00 Free Play                
4:00-4:30 Gross Motor Time (gym, playground, music and movement, tunnel, bounce house)                 
4:30-4:45 Potty Break                
4:45-5:00 Teacher Directed Activity                              
5:00-6:00 Combine Rooms/ Free Play/ Closing 

Full Time Preschool - We offer full-day preschool to children ages 3-kindergarten.  The Pre-Kindergarten 
class is designed for children who will be age eligible for kindergarten the following school year.  
Children are placed in classrooms at the discretion of the Director 

 Sample Full-Time 3/4 yr old Preschool Schedule 

6:30-7:45 Drop Off/Free Play                                                                                            
7:45-8:45 Breakfast                                                                                                                                                       
8:45-9:15 Teacher Directed Activity                                            
9:15-9:30 Circle Time                                                                                                                                                       
9:30 10:00 Seat Work                                      
10:00-11:15 Centers/One-on-One activity                                   
11:15-11:30 Circle Time                                      
11:30-12:30 Bathrooms/Wash Hands/Lunch                    
12:30-1:00 Gross Motor                                                           
1:00-2:45 Naptime                       
3:00-3:30 Snack                                                                            
3:30-4:00 Outside/ Gross Motor                                                                                                                                      
4:00-5:00 Free Play in Room/ Outdoor Play                             
5:00-6:00 Combine in one room/ Prepare for closing 

 

Sample Full-Time PreK Preschool Schedule 

6:30-7:45 Drop Off/Free Play                                                                                            
7:45-8:45 Breakfast                                                                                                                                                       
8:45-9:15 Teacher Directed Activity                                            
9:15-9:30 Circle Time                                                                                                                                                       
9:30 10:00 Seat Work                                      
10:00-11:15 Centers/One-on-One activity                                   
11:15-11:30 Circle Time                                      
11:30-12:30 Bathrooms/Wash Hands/Lunch                    
12:30-1:00 Gross Motor                                                           
1:00-1:30 Seat Work-Math                                                                                                                                                           
1:30-3:00 Centers/Craft                        
3:00-3:30 Snack                                                                            
3:30-4:00 Outside/ Gross Motor                                                                                                                                      
4:00-5:00 Free Play in Room/ Outdoor Play                             
5:00-6:00 Combine in one room/ Prepare for closing 
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Part-Time Preschool Program- We provide half day classes for children ages three, who are potty 

trained, through six.  The Pre-Kindergarten class is designed for children who will be age eligible for 

kindergarten the following school year.  Children are placed in classrooms at the discretion of the 

Director.  Typical class days and times are listed below; however some changes may be made based on 

the need in the community for our programs and enrollment. Any changes will be made prior to start of 

the school year. 

Three-Year-Old                9:00 a.m.-11:30 a.m. Tuesday & Thursday                                                                                                                          

Four and Five-Year-Old 9:00 a.m.-11:30 a.m. Monday, Wednesday and Friday                                       

Pre-Kindergarten  12:30 p.m.-3:30 p.m.       Monday through Friday 

  

                Sample Daily Schedule- Morning Classes 

 

9:00-9:15 Arrival, Quiet Table Activity                    
9:15-9:30   Restrooms                    
9:30-9:50 Opening Circle                       
9:50-10:45 Learning Stations, Academic Activities                                                                                                    
10:45-11:55 Clean Up, Restroom                
10:55-11:15 Outdoor Play              
11:15-11:30 Closing Circle, Dismissal 

Sample Daily Schedule- Afternoon Classes 

12:30-12:45 Arrival, Quiet Table Activity              

12:45-1:15 Seat Work                                                              

1:15-1:45 Circle Time                   

1:45-2:45              Learning Stations, Academic Activities                                        

2:45-3:15               Snack                                                                                                                                             

3:15-3:30  Gross Motor 

*Little Shepherds reserves the right to give formal and/or informal assessments to our students without prior 

written permission.   

Before and After School Care- Little Shepherds offers before and after school care for children attending 

Bloom-Carroll Schools.  All transportation to and from school is provided by Bloom-Carroll bussing.  Little 

Shepherds will not personally transport any child to or from school for any reason. If you are planning an 

absence for your child on a typically scheduled day, please let us know they will not be in attendance. If 

your child is scheduled to attend our after-school program and does not arrive off the bus, we will call 

you, the bus barn or the school until the whereabouts of the student have been determined.   Full time 

care is available to children when schools are cancelled or closed for any reason, except for the major 

holidays we observe (see Hours of Operation for more details).  
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Sample before School schedule 

6:30-8:00 am  Arrival/breakfast/Free Choice-homework, quiet space, activities                       
8:05   Intermediate students depart for school             
8:30-8:40 am   Cleanup, Bathroom, Prepare for School                   
8:45 am                   Primary Students Depart for School 

Sample after School schedule 

 3:45-                  Arrival  for Intermediate AND  Primary students/ Wash hands/Snack                                                                                      
4:00-                       Intermediate homework time/ Primary quiet time (encouraged to work on homework) 
4:30-5:30 Free Play/Gross Motor in the Gymnasium/Outside               
5:30   Prepare to close  

Summer- Little Shepherd’s Summer Program is available for children going into Kindergarten-going into 

6th grade (Must be at least 5 years of age to attend field trips).  Our program offers four field trips 

weekly to various parks, pools, museums, etc.  There is an additional fee associated with the summer 

program.  Parents are provided with a calendar of summer activities with scheduled trips and times 

upon enrollment. Written permission is obtained from the parent before all field trips. Little Shepherds 

uses VAT Inc Charter buses to get to and from the field trips.  Attendance will be taken in the building 

before departing, after loading the bus, after exiting the bus at our destination, several times 

throughout the trip, upon arriving back on the bus for departure, and upon arrival back in our center.  

*All students will be supervised at all times.  School age children, 4th grade or above, may run errands 

inside the building, or be engaged in safe activities in a group of no more than 6 children without adult 

supervision as long as they are within sight or hearing of a child care staff member at all times and the 

children are checked on at least every 5 minutes until returning to the group. 

Emergencies and Accidents 

General Emergency Plan 

1. Threat of Violence: If an outdoor threat is present, 911 will be called.  The children will be 

moved to a safe location until notified by the proper authorities.  If an inside threat is present, 

staff will be notified, and each class will proceed to their safe spot and 911 will be called.  

Children will stay in their location until notified by the proper authorities.  These procedures will 

be practiced quarterly. 

2. Natural Disaster: In case of an indoor flood, children will be taken outside, and parents will be 

contacted for pick up.  In all other situations, children and staff will proceed to their designated 

locations. 

3. Loss of Power, Heat, Water: The length of time for the loss will be assessed.  If the loss will be 

for an extended period, parents will be contacted for pick up. 

4. Emergency Evacuation: In the event of an emergency evacuation of the building, the children 

will be taken to the edge of the field just beyond the parking lot.  Parents will be contacted for 

pick up. 
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Medical Emergency Policy 

1. Staff members with first aid training responds to the child’s immediate needs. 

2. A teacher alerts the Director. 

3. The other children will be moved to another area or room. 

4. If need be, the Director will contact the EMS.  The child’s medical records will be retrieved.  

5. The parent is contacted. 

6. First aid will continue until the emergency personnel arrive. 

7. If transportation is needed, the child will be transported by the EMS or the parent.  

8. In Accordance with Rule 5101:2-12-34 of the OAC, Staff will complete and incident/injury report 

which will be given to parents at pick up.  If further medical attention is required, the report will 

be sent to The Ohio Department of Job and Family Service within 24 hours of the 

incident/injury. 

**The cost of medical care is the responsibility of the parent. 

Communicable Disease Policy 

Your child’s health is a matter of utmost importance at Little Shepherds.  Little Shepherds reserves the 

right to deny care for any child that is not following a typical vaccination schedule. We provide all 

children with a clean and healthy environment.  However, we realize that children become ill.  If your 

child becomes ill while attending the center, we will notify you immediately and they will be sent home.  

Any child displaying any of the following signs or symptoms of illness at any time throughout the day will 

be isolated immediately and the parent will be called.  It will be necessary for the child to be picked up 

within an hour of communication. 

1. Fever of at least 101 degrees Fahrenheit.  

2. Diarrhea-more than three abnormally loose stools within a 24-hour period. 

3. Severe coughing causing the child to become red or blue in the face or to make a whooping 

sound. 

4. Difficult or rapid breathing 

5. Yellowish skin or eyes 

6. Redness of the eye or eyelid, thick and purulent discharge (pus), matted eyelashes, burning, 

itching or eye pain.  

7. Any evidence of lice (Including nits), scabies, or other parasitic infestation. 

8. Untreated infected skin patches, unusual spots, or rashes.  

9. Stiff neck with an elevated temperature. 

10. Unusually dark urine and/or grey or white stool 

11. Vomiting more than one time or when accompanied by any other sign or symptom of illness 

12. Sore throat or difficulty swallowing. 

** Little Shepherds has the right to call emergency contacts when dismissing for any of the listed 

symptoms after attempting to reach the parents.  
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If a child is isolated for one of the following symptoms, the following will be done: 

1. The child will be cared for in a room or portion of a room not being used for the other 

children, typically the office. 

2. The child will be within sight and hearing of an adult always. 

3. The child will be made comfortable and offered a cot and linens.  These linens will be 

laundered, and the cot washed with soap and water after each use. 

4. The child’s condition will be recorded and filed. 

5. The child will be discharged to a parent/guardian or the person designated by the parent as 

soon as possible. 

*If your child is dismissed with one of the previously mentioned symptoms, they will NOT be 

readmitted to Little Shepherds until they are symptom free for 24 hours WITHOUT the use of 

medication.  If your child is sent home with a fever, they must remain home for 24 hours regardless of 

a doctor’s excuse. This policy is in place to help control the spread of infection. 

In the event of exposure to a communicable disease, a notice will be placed on the Parent Board in the 

lobby notifying parents of the date of exposure, incubation period and symptoms of the illness.  

Depending on the diagnosis of a communicable disease, a doctor’s note may be required before 

returning to the center.  A communicable disease chart is posted outside the Pastor’s office. 

All staff have been trained and instructed in proper hand washing and disinfection procedures. 

Administration of Medication 

Little Shepherds will not administer any medication to a child unless it is prescribed by a physician.  No 

over the counter medications, with the exclusion of topical creams, will be given to a child without 

written instructions from a physician.  All medication must be kept in the original container indicating 

the child’s name, medication name, prescription date, and dosage instructions. The proper ODJFS form 

must be completed prior to leaving any medication at the center. All medication will be kept in a box 

located in the Director’s office unless refrigeration is needed.  The only exception to this rule is for 

emergency medication (typically inhalers and Epi pens) which may be kept in your child’s classroom out 

of reach of other children. No medication including inhalers, cough drops, lip balm, lotion, or any other 

“medication” may be kept in pockets, backpacks or cubbies.  

Food supplements and Modified Diets: All food supplements and modified diets are required to be in 

writing on the prescribed form, by a licensed physician, an advanced practice nurse certified to prescribe 

medication or a licensed dentist.  The parent must also submit written instructions on the prescribed 

form. 
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DAYCARE Rates/Fees and Payment Policies  

Weekly Fees 

Infants     $160/ Week  

Toddlers    $150/Week      

Before School Only   $10.00/Day 

After School Only   $10.00/Day 

Full-Time (Before and After School)  $18.00/Day 

School Age Full Day   $25.00/Day 

 

Summer Program Activity Fees are due in addition to daily rates. Activity fees are due weekly.   

$40/week is due for children enrolled 5 days per week, $35/week is due for children enrolled 4 days per 

week $30/week for children enrolled 3 days, and $25/ week for children enrolled 2 days per week.  

 

Discounts-  

Sibling Discount- Little Shepherds offers a sibling discount. After paying the full rate for first child, each 

additional child will receive 10% off weekly tuition (excludes activity fees).   

 

Vacation Days- Payment is required when the center is open (including snow days), regardless of 

attendance. One-week vacation (days that tuition is forgiven) are allotted per child.  For example, if you 

are contracted 2 days per week, you would get two vacation days.  If you are contracted 5 days per 

week, you would receive five days’ vacation. When planning to use a vacation day, prior notification to 

the director must be made. The days do not have to be used consecutively.  

 

Payment Options- We accept cash, check, money order, credit card payments, and you can pay online at 

https://app.ezcaresoftware.com/portal.  All payments are due upon completion of the week unless a 

prior agreement has been made with the director. Checks should be made out too Little Shepherds 

Preschool. All cash payments must be in an envelope labeled with the child’s name. Receipts will be 

written upon request.  Please pay  

in weekly or monthly increments only. Credit card payments will incur a 3% fee. 

 

*Little Shepherds will consider terminating child care without notice for any outstanding past-due 

balances that is two weeks behind unless arrangements have been made with the director.  

 

Fees/Penalties- 

 Registration Fee: One-time fee, $30.00 per child, non-refundable, only due to families that are entirely             

                                 new to Little Shepherds. 

 Late Payment: All payments are due upon completion of the week unless a prior agreement has been        

                           made with the director. Any payments not received on time will accrue a $5.00 late fee. 

 Late pick-up: $25.00 flat fee from 6:05 p.m.-6:11 p.m.  From 6:11 p.m. and thereafter an  

             additional $1.00 per minute per child, will be charged.  Payment is due at the time of        

             pick up or prior to returning to the center.  The fees are paid to closing staff members. 

https://app.ezcaresoftware.com/portal
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 Returned checks-$30.00 will be assessed for the all offenses.  After a 3rd offense payment will be                  

                                in cash only. 

 Lunch Charge: Our policy requires lunches to be packed daily.  If a lunch is not brought, we will provide   

                            a sack lunch for a charge of $3.00 per lunch. In the event an item is supplemented as                           

                            described on page 13, $1.00 per item will be charged to your account.  

 School Delay for latchkey: If you are contracted for morning services, no additional fees will apply.          

                              However, if you do not typically need care in the morning and the delay requires you to              

                              use our services, the normal morning rate would be added ($10 additional charge) 

   Bloom Carroll Closures-School Age Children Only- Contracted payments are required when the center                

                               is open regardless of attendance on school days off. However, if your child attends on  

  school days off, the pricing is a bit different.  The full day rate for school age children is        

  as follows:  Full Time (Before and After) families pay an additional $7 (no discounts    

  apply).  Families that pay for Before or After care will be charged an additional  

  $15 with no sibling discounted rate. Please adjust your payments accordingly. If you do  

  not attend, then you will still be charged your normal daily rate.  

 

*If you complete the school year with a balance, you will not have a spot in the fall unless payment 

arrangements have been made or balances has been paid in full before the start of the following 

school year.  

 

 

PRESCHOOL Tuition/Fees and Payment Policies  

Full Time Monthly Fees 

3/4-year-old M-F                                         $165/ week 

3/4-year-old M W F                                    $110/ week 

3/4-year-old T Th                                        $75/ week 

PreK M-F                                                      $160/ week 

         

Part-Time Monthly Fees 

3-year-old program   $110/ Month 

4 and 5-year-old program  $150/Month  

Prekindergarten Program  $200/Month 

 

Discounts-  

Sibling Discount- Little Shepherds offers a sibling discount. After paying the full rate for the first child, 

each additional child will receive 10% off tuition.   

Paid in Full discount- If you pay your tuition in full for the entire year prior to beginning the year, you will 

receive 10% off the total amount. 

 

Payment Options- We accept cash, check and Credit card payments. Monthly tuition is due the first of 

each month (September-May).  Weekly Tuition is due at the completion of each week.  Checks should be 
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made out too Little Shepherds Preschool.  All cash payments must be in an envelope labeled with the 

child’s name.  Receipts will be written upon request. Credit Card payments will incur a 3% fee.  

 

Fees/Penalties- 

 Registration Fee: One-time fee, $30.00 per child, non-refundable, due upon enrollment each school          

                                year. 

Supply fee:  One-time fee, $40.00 per child, due upon the start of the school year for supplies.  

Late Payment: There will be a $10.00 late fee assessed for any monthly tuition payments received after      

                         the 10th of the month and a $5.00 late fee for any6 weekly tuition payments that are not  

                         made at the completion of each week. 

  Late pick-up: Unreasonable delay in picking up your child from a part-time program (over 5 minutes)  

                       will be reason for the Director to charge you an overtime fee of $1.00 per minute/per child. 

   Returned checks-$30.00 will be assessed for the 1st & 2nd offenses.  After a 3rd offense payment will be                  

                                 in cash only. 

   

Meals & Snacks 

Infants - All formula, baby food, and table food is parent provided while in our infant class. All bottles 

must be sent pre-mixed and be labeled with the child’s name and date (breast milk bottles must also be 

labeled with the date the milk was expressed). Parents must provide an emergency container of formula 

just in case childcare providers need to make the child an additional bottle. All baby food must be 

labeled with the child’s name and date.  

Toddlers- Little Shepherds provides breakfast (between 6:30-8:00 am) and a PM snack for our toddler 

class. Breakfast menus are located in the lobby and snack menus are located in your child’s classroom. 

Lunch is a parent provided packed lunch. According to Rule 5101:2-12-39 of the OAC, Packed lunches 

must include an item from 3 of the following food groups: protein, grain, fruit/vegetable, and dairy. 

Please consider choking hazards when packing lunch for toddlers ensuring all grapes, hot dogs and other 

circular items are cut appropriately. Little Shepherds will provide a serving of fluid, Vitamin A&D whole 

milk with Breakfast and Lunch. 

Full Time Preschool- Little Shepherds provides breakfast between 6:30-8:00 am. The center provides a 

PM snack for our preschool class. Menus are in the lobby. Lunch is a parent provided packed lunch. 

According to Rule 5101:2-12-39 of the OAC, Packed lunches must include an item from 3 of the following 

food groups: protein, grain, fruit/vegetable, and dairy. Little Shepherds will provide either a serving of 

fluid, Vitamin A&D whole milk, or a serving of 100% juice with Breakfast and Lunch.  

Preschool Class (Half day programs)- Snack for preschool class is parent provided. An approved snack list 

is sent home with each family. Snack is generally eaten at the end of each class period. Snack is ODJFS 

approved only serving 100% juice and 2 out of the four required food groups: protein, grain, 

fruit/vegetable, and dairy.  
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School Age Children - Little Shepherds provides breakfast between 6:30-8:00 am. The center provides a 

PM snack for our school age children. Menus are located in the lobby. Lunch is a parent provided packed 

lunch. According to Rule 5101:2-12-39 of the OAC, Packed lunches must include an item from 3 of the 

following food groups: protein, grain, fruit/vegetable, and dairy. Little Shepherds will provide either a 

serving of fluid, Vitamin A&D whole milk, or a serving of 100% juice with Breakfast and Lunch. 

** All lunches are required to contain at least 1 serving of grain, 1 serving of meat or meat alternative 

and 2 servings of fruits and or vegetables.  

Outdoor Play and Swimming Information 

The center shall provide outdoor play each day in suitable weather for any toddler, preschooler, and 

school age child in attendance for more than four consecutive daylight hours. When weather is not 

suitable for outdoor play, indoor large muscle activities shall be provided in our gymnasium. Children 

should wear the appropriate attire based on the weather conditions. 

Sprinklers and wading pools may be utilized for outdoor water play for our toddler, preschool, and 

school age programs.  We will ask that you sign permission slips for this type of play. 

School Age children will be taken to the pool twice a week throughout the summer. A lifeguard will be 

present at all times and child care staff will also be actively supervising children. Little Shepherds will 

obtain a signed parent permission slip prior to departing for any trip.   

Sunscreen will be provided by the center for all children and an administration of medication form must 

be filled out in order for staff to apply the lotion. If your child has an allergy to the center provided 

sunscreen, parents will have to provide their own sunscreen and fill out an administration of medication 

form for it.  
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Parent Acknowledgment 
 

Dear Parents, 

 

After reading this handbook, please sign stating you have read the handbook.   This sheet is for your 

own records.   Please feel free to stop by the office, email or call and ask any questions about the 

policies in the handbook. 

 

I acknowledge that I have received a copy of the parent handbook for Little Shepherds Preschool and 

Daycare.  If I had any questions, I have consulted with a director for clarification. I agree to follow all of 

the policies outlined within. 

 

____________________________________________________           ___________________________ 

Signature of Parent/Guardian               Date 


